[prawto Ha obwem cobpanun

Mporoxan Ne 3 « /4 A4 2047,

[Tonoxenne
0 3aUIMTE NEPCOHATBHEIX JaHHbIX paboTHHKOB MBJIOY
«CTapoTHMOIKUHCKHIT eTeKuii can « CoMHbImKO» AKCYGaeBCKOro
MYHHUMIANBLHOrO paitona PecnyGinku Taraperan.



1. O6mue noJioxeHUA

1.1. Hacrosimiee [Tonoxenue pa3pabotano B cooTBeTcTBUH ¢ DenepanbHbiM 3akoHOM Ne 149-D3 ot
27.07.2006 T «O6 uHpOpManyK, THGOPMAIIMOHHBIX TEXHOJOTHUAX W O 3aluTe MHpOpManum» B
penakiu ot 19 urons 2018 1, @egepanpabiM 3aKkoHOM Ne 152-D3 o1 27.07.2006 T «O nepcoHaIBHBIX
JTaHHBIX» B penakiuu oT 31 nexadps 2017r; Koncturyuei Poccuiickoit ®deneparnuu u TpymnoBsiM
kogekcoMm Poccuiickoit denepannn, YcraBoM JOIMIKOIBHOTO 00pa3oBaTelbHOr0 yupexaeHus. [Ipu
cocraBieHun yureHo [lonoxkeHnne 00 ocoOeHHOCTSIX 00pabOTKM TEpPCOHATbHBIX JAHHBIX,
OCYILIECTBIIsIEMOI 0e3 MCIONb30BaHMs CPEJICTB aBTOMAaTU3alluu, yTBepxkAeHHoe [locTaHOBIEHUEM
IIpaButensctBa PO Ne 687 ot 15.09.2008r; TpeboBanust K 3aliUTe NEPCOHAIBHBIX JAHHBIX IPU UX
o0paboTke B  HMH(POPMALMOHHBIX  CHUCTEMaX  IEPCOHAIBbHBIX  JAHHBIX,  YTBEP)KICHHbBIC
ITocranoBnenuem [lpaButenbcrBa Poccuiickoit @eneparuu Ne 1119 or 01.11.2012r.

1.2. Nannoe IlonoxkeHue ormnpenensieT OCHOBHble TpeOOBaHMs K 3alIuTe, 0OpabOTKe, MOPSAKY
MOJIyYEHUS1, XPaHEHHUSI, UCTIOIb30BAHMS U NIEPEJAUH IEPCOHATBHBIX JaHHBIX COTPYJAHUKOB JETCKOTO
cala, a TaKKe OTBETCTBEHHOCTh 3a HapyIIEHHE HOPM, PETyIUpPYIOIIUX OOpabOTKYy M 3allHuTy
MEePCOHANBHBIX JaHHBIX B IOIIKOJILHOM 00pa30BaTEIbHOM YUPEKICHUU.

1.3. [TonoxeHre yCTaHABIMBAET OCHOBHBIE IOHATHUS U COCTaB MEPCOHAIbHBIX JAHHBIX paOOTHUKOB
B JIOY, pernamentupyet (hopMUpOBaHHE U BeJIEHUE TUYHBIX eI, ONPEIeseT MpaBa u 0013aHHOCTU
paOOTHHUKOB 10 3alIUTE IEPCOHANBHBIX MHAHHBIX, a TakKXe OOS3aHHOCTH COTPYIHHKOB TIIO
00€CTIEYeHNIO JJOCTOBEPHOCTH MEPCOHATBHBIX JAHHBIX.

1.4. lensto wHacrosimero IlomoxkeHus sBisgercs oOecleueHUE 3alUThl MpaB U CBOOOJ
MeIarOTMYECKUX PAaOOTHUKOB M OOCITYXHBAIOIETO MEpCOHaa Mpu 00paboTKe MX MEePCOHAIBHBIX
JAHHBIX, B TOM YHUCJIE 3aIUTHI TPaB HA HEMPUKOCHOBEHHOCTh YaCTHOM JKM3HHU, IUYHYIO TaiiHy. 1.5.
[Tpu onipenenennu 00beMa 1 CoIepIKaHus IEPCOHATBHBIX TaHHBIX paboTHHKA aaMuHucTparus 10Y
pykoBoactByercst Koncturymueinn Poccuiickoit  ®epepaunn, @PenepaibHbIMU 3aKOHAMU U
HacrossuuM llonoxenuem.

1.6. IlepconanbHblE JaHHBIE OTHOCATCS K KaTeropuu KoH(puIeHHHManbHOW nHbopMarmu. Pexum
KOH(UIEHIIMATBHOCTH TEPCOHANBHBIX JAHHBIX CHUMAETCS B CIIydasx OOE3JTMYMBAHHS WIH TIO
HCTEYEHUH 75 JIET CpOKa XPaHEHUs, €CIIM HHOE HE ONPEJEIIEHO 3aKOHOM.

1.7. Hacrosiuee IlonmoxeHne sBISETCSI BHYTPEHHHMM JIOKQJIBHBIM HOPMAaTUBHBIM akToM JIOVY,
00s13aTeNIbHBIM /ISl MCIIOJHEHHUsS BCEMM DPAOOTHUKAMH, MMEIOIIMMHU JIOCTYNl K IEepPCOHAIbHBIM
JAaHHBIM COTPYJHUKOB JOUIKOJIBHOTO 00Pa30BaTEIbHOTO YUPEKICHUS.

2. OCHOBHbBIE MOHATHS U COCTAB MEPCOHATbHBIX JAHHBIX PA0OTHUKOB

2.1. I[lepconanvhuie dannvle - nr00asi THOOPMALHSI, OTHOCSIIASLCS K OMPEACTICHHOMY HITH ONPEICIIIEMOMY
Ha OCHOBAaHHMHM TaKOW MHPpOpManuu GpU3nyecKoMy JIMIly, B TOM YHCIIE €ro paMuins, UMs, OTIECTBO, TOJ,
Mecsll, JaTa ¥ MECTO POXKICHUS, a TAKXKE aJpec, CeMEeWHOe, COIMAILHOE, MMYIIIECTBEHHOE MOJI0KEHHE,
oOpa3oBanue, mpodeccusi, T0X0 bl U Apyras nHPOpMAIHs.

2.2. Ilepconanvhvie oannvle pabomuuka - 3T0 UHMopMalys, Heooxoanmas 3asenyomemy 10V B
CBSI3U C TPYAOBBIMU OTHOLICHUSIMU U Kacarolasicst KOHKpeTHOro corpyanuka. Ilon nadopmarueii o
paboTHUKE MOHMMAIOTCSI CBEEHUs O (aKkTax, COOBITUSAX M OOCTOATENbCTBAX KU3HU PAOOTHHKA,
MO3BOJISAIONINE UIACHTU(DUIIMPOBATH €r0 JUYHOCTh. [lepcoHanbHbIe JaHHBIe paOOTHHUKA COAEPIKATCS
B OCHOBHOM JIOKYMEHT€ IEePCOHATLHOTO y4eTa paOOTHUKOB - TMYHOM Jielie pabOTHHKA.

2.3. Obpabomka nepcoHanbHblX OAHHBIX — ITO NEUCTBUA (OMEpallii) ¢ TIEPCOHATBFHBIMU JTaHHBIMH,
BKJTIOYasi COOp, CHCTEMAaTH3AIUIO U HAKOTUICHHE, XpaHEeHHE, yTOUYHEHUE (OOHOBJICHUE U U3MEHEHHE),
WCTIOJIh30BaHUE U PACIIPOCTPAHEHHUE (B TOM YHCIIE TIepeada) NepCOHANbHBIX JaHHBIX.

2.4. Pacnpocmpanenue nepcoHANbHbIX OAHHbLIX - JCWCTBUS, HalpaBlIeHHbIE Ha Tepeaavy
MEPCOHATBHBIX JAHHBIX OIPENEIIEHHOMY Kpyry JHIl (Ilepefada TMepCOHANBHBIX JaHHBIX) WIH Ha
O3HAKOMJICHHE C TMEPCOHAJIbHBIMM JaHHBIMM HEOTPAaHMYEHHOIO Kpyra JIMI, B TOM YHCIE
o0HapoIOBaHWE TEPCOHATBHBIX NaHHBIX B CPEICTBaX MaccOBOW HWH(MOpMAIMH, pa3MeIICHHE B



MH(OPMAMOHHO-TEIICKOMMYHHKAITMOHHBIX CETSAX WIIU MPEIOCTABICHUE IOCTYIA K MEPCOHATBHBIM
JaHHBIM KaKHM -JIN00 MHBIM CIIOCOOOM.

2.5. Hcnonvzosanue nepconHanbHuvlx OAHHbBIX - JEUCTBUS (Olepariu) ¢ TMEepPCOHATBHBIMHU JTaHHBIMH,
cosepiiaembie JIOY B 1esIX MPUHSTHS PSIICHAN WA COBEPIICHHS MHBIX JCHCTBHUMN, MOPOXKIAFOIINX
IOPUANYECKHUE TIOCIEICTBUS B OTHOIIEHWU PAOOTHHWKA WM JAPYrHX IUI[ JUOO WHBIM 00pa3oM
3aTparuBaroIIMX MpaBa U cBOOObI pAOOTHUKA WM JPYTHUX JIMII.

2.6. Obwedocmynmvie nepconaibible OaHHble - IEPCOHATBHBIC TAHHBIE, JOCTYIT HEOTPAaHUICHHOTO
Kpyra JuIl K KOTOPBIM MPEAOCTaBICH C COriacusi paOOTHHKA WM Ha KOTOPBIE B COOTBETCTBUH C
(benepanbHBIMU 3aKOHAMU HE paclpocTpaHsieTcs: TpeboBaHue coO0eHNs KOHGUACHIINATIbHOCTH.

2.7. B cocraB nepcoHaibHbIX AaHHbIX padoTHuka JIOY Bxonasr:

aHKETHbIC U OnorpaduyecKre TaHHbIC,

oOpa3oBaHue;

CBEJICHHUS O TPYJAOBOM H OOIIIEM CTaxe;

CBEJICHHUS O COCTABE CEMbH;

MMaCIIOPTHBLIC JaHHBIC,

CBEJICHUS O BOMHCKOM yUeTe;

CBEJICHUS O 3apabOTHOM IIIaTe COTPYIHHUKA;

CBEJICHHUS O COIMAbHBIX JbIrOTaX;

CIEUATBHOCTD;

3aHUMaeMast JI0JKHOCTb;

aJpec MecTa )KUTEIbCTBA U TeNIe(OH;

MECTO pabOThl WU Y4eObl YICHOB CEMbU U POJICTBCHHUKOB,;
CoZIep)KaHUE TPYAOBOTO IOTOBOPA;

MMOJJIMHHUKU U KOIINHU ITPUKA30B;

JMYHOE JICJI0 ¥ TPYI0Basi KHIKKA COTPY/IHUKA;

OCHOBAHHUA K ITPHUKA3aM;

Marcepurajibl IO IMOBBIIICHUIO KBaHI/I(bI/IKaLII/II/I H MEperoAroToOBKE COTPyAHHUKA, €ro

aTTcCcTaluu, CJ'Iy>KC6HBIM pacCiICA0BaHHAM.
2.8. JIuunoe ACJI0 Da6OTHI/IKa JOVY naxoaurcs B JOKYMEHTAIUK ASIOIPOU3BOJIUTEIISI M COCTOUT M3

CICAYIOMUX TOKYMCHTOB!

aHKeTa;
aBToOMorpadus;

KOIIMM JJOKYMEHTOB 00 00pa3oBaHuy;
KapTouka opmsl T-2;

KOIUs IpUKa3a o npuéme Ha paboTy;
TPYAOBOM JOTOBOpP;

AOKYMCHTBI, CBA3aHHBIC C IICPECBOIOM U NIEPEMEIICHUECM pa60TH1/n<a (KOHI/II/I IIPUKa30B,

3asiBIeHUs pabOTHHKA U T.11.);

BBIITUCKHU (KOHI/II/I) N3 JOKYMCHTOB O ITPUCBOCHUU IMOYCTHBIX 3BaHHI>i, yquOﬁ CTCIICHU,

HarpaxZicHUM roCy1apCTBCHHbIMHA HarpaiaaMu;

KOIIMH HarpaaHbIX JINCTOB,

ATTCCTAllMOHHBIC JIUCTHI,

KOITMH ITPUKA30B O MOOIIPCHUAX, B3LICKAHHAX

3asABJICHHUC pa6OTHI/IKa 00 YBOJIbHCHUU

KOITHA IIpUKa3a 00 YBOJIbBHCHUMU

3asABJICHHUC pa60THI/IKa 00 03HAKOMJICHUU C AOKYMCHTaMHU I[OY, YCTaHAaBJIMBAOIITUMU

MOPSIIOK 00pabOTKM MEPCOHANBHBIX TAHHBIX PAOOTHUKOB, a TAKXKE O €r0 TIpaBax U 00S3aHHOCTSIX
B 3TOU 001aCTH;

APpYyruc JOOKYMCHTBI, HAXOXIACHHUC KOTOPLIX B JIMYHOM [JCJIC 6y,Z[CT IMPU3HAHO

11e7Ieco00pa3HbIM;



. B JIMYHOE Jeno pabOTHHKA JOUIKOJBHOIO 00pa30BaTENILHOTO — YUPEXKIACHUS

BKJIFOUAETCS TAKXKE ONMUCH BCEX JOKYMEHTOB, HAXOSIIMXCS B AEIE.

2.9. Pasmemienne Ha odunmanibHOM caiite ¢ororpaduil  paOOTHHKOB, BHIEO C
paOOTHHKAMU COTPYAHMKH pa3peliaroT IyTeM TMpeloCTaBlIeHUs corjiacus Ha o00paboTKy
NEepCOHATBHBIX JIaHHBIX B JOIIKOJIBHOM 00pa30BaTEILHOM YUPEKICHHN.

2.10. [lepconanbupie  manHbie pabotHuka JIOY  sBusorcs  KOH(UICHIMATBHOM
uHpOpManKeil ¥ He MOTYT OBITh WCIOJIB30BaHbl COTPYAHUKAMH JOLIKOJIBHOTO 00pa30BaTEIILHOTO
YUPEXICHUS B IUYHBIX IIETISAX.

3. Hopsiaok nosyuenusi, 00padoTKH U NMepeaayu MepcoHATbHBIX JAHHBIX PA0OTHHKOB

3.1. ITox 06paboTKOI MEePCOHANBHBIX TaHHBIX paboTHHKa JJOY moHMMaeTcs moydeHue, XpaHeHHE,
KOMOMHHpOBaHHUE, Iepefaya WM J00e Apyroe HCIONb30BaHUE IEPCOHATIbHBIX JaHHBIX
COTPY/HHUKA JOMIKOIBHOTO 00pa30BaTEIBHOTO YUPESIKICHHUS.

3.2. B nensix obecrieueHus mpaB U cBOOO/I YelIOBEKa U Tpak/IaHWHA TPU 00pab0TKe MePCOHATBLHBIX
JaHHBIX Pa0OTHUKA 00sI3aHbBI COOIIOAATHCS CIeAYIOMKe 00Imue TpeOoBaHMS:

3.2.1. Ilonyyenue, xpaHeHue, KOMOMHHPOBAHUE, MEpeJadya WU JI000E IPYroe HCHOJIb30BaHHE
MepCOHANbHBIX JaHHbIX paboTHHKa JIOY MOXET OCYLIECTBIATHCS HUCKIIOYUTEIBHO B IIEINAX
oOecriedeHns COOJIOJICHUS 3aKOHOB M HWHBIX HOPMATHBHBIX IIPAaBOBBIX AaKTOB, COJCHCTBHS
pabOTHHKAaM B TPYIOYCTPOMCTBE, OOYYCHHU M TPOJBMXKEHUU IO CITy)Oe, oOecredeHus THIHON
0€30MacCHOCTH COTPYAHHMKOB, KOHTPOJS KOJIMYECTBA M KadyecTBa BBINOJHIEMON pPadOTHl U
o0ecTeYeHnsl COXpaHHOCTH UMYIIECTBA.

3.2.2. Ilpu ompeneneHun oObemMa U coAepkKaHMs, 0OpadaThIBAEMBIX NEPCOHANBHBIX JaHHBIX
paborHuka 3aenyrommii  JIOY momkeH pykoBojacTBoBaThes Kouctutyrumed Poccwmiickoit
®enepanuu, TpyA0BbIM KOJIEKC OM U UHBIMHU (heJiepaibHbIMU 3aKOHAMHU.

3.2.3. Bce mepcoHanbHble aHHBIE PAa0OTHHMKA IMOJIy4alOTCs y HEro camoro. Eciu mepcoHaibHbIe
nansbie coTpynHuka I0Y BO3MOXHO MOJYYHUTH TOJIBKO y TPEThEH CTOPOHBI, TO PAOOTHUK JTOJHKEH
OBITh YBEIOMJICH 00 3TOM 3apaHee, U OT HETo JOJDKHO Obl Th MOJIYYE€HO MUCbMEHHOE COTJIacHe.
3.2.4. 3aBenyroLIMii TOMIKOJBHBIM 00pa30BaTEIbHBIM YUPEXKIEHUEM JOHKEH COOOLIUTh PAOOTHUKY
0 LIENSAX, MPEernojaraéMbIX HCTOUHUKAX U CIIOCO0aX IMOJIyUYeHHUs ePCOHATbHBIX JAHHBIX, a TAKXKE O
XapakTepe MoAIeKaIIUX MOJYYeHHIO0 IEPCOHANBHBIX JAHHBIX U MOCIEICTBUSAX OTKa3a COTPYAHHKA
JaTh TUCHBMEHHOE COTJIACHE Ha MX TOJydeHHE.

3.2.5. He nomyckaercs monyueHue U oOpaboTka NmepcoHalbHBIX JaHHBIX paboTHuka JIOY o ero
MOJTUTHYECKHX, PEIIUTHO3HBIX M WHBIX YOXKICHUSX W YaCTHOW YKM3HHM, a TAKXKE O €r0 YICHCTBE B
OOIIIECTBEHHBIX OOBEANHEHUSX WM €ro MpOoQCOI3HOM JEATENTbHOCTH, 3a UCKIIOYEHUEM CIIy4yaeB,
MIPEAYCMOTPEHHBIX 3aKOHOATENBCTBOM Poccuiickon denepanuu.

3.2.6. PaGoTonaTtens He UMEET MPABO MOIYYaTh U 00pabaThIBATh EPCOHANBHBIC JaHHbBIC PAOOTHUKA

O €ro 4JEHCTBE B OOIIECTBEHHBIX OOBEIUHEHUSX WM €ro MpoCOIO3HOU NEATETbHOCTH, 32
HCKIIIOYCHHUEM CJIYYacCB, MIPEAYCMOTPCHHBIX q)e]j[CpaHI)HI)IMI/I 3aKOHaMH.

3.2.7. Ilpu npUHSATHUN PEIIEHUI OTHOCUTEIHHO paOOTHUKA Ha OCHOBAHHH €T0 MEPCOHAIBHBIX TaHHBIX
HE JOMYyCKAeTCs WCIOJIb30BAaHUE JAHHBIX, MOJYYEHHBIX HCKIIOYHTEILHO B pe3yibTaTe HX
ABTOMATHU3HPOBAHHOW 00pabOTKU MIIH ANEKTPOHHOTO MOTYyUEHHSI.

3.3. [IpuHnmnosl 00paboTKH IIEPCOHANBHBIX JaHHBIX pabdoTHHKoB JJOVY:

* 3aKOHHOCTH IIeJIel U crmocoO0B 00PabOTKH MEPCOHANBHBIX JaHHBIX U 100POCOBECTHOCTH;

*  COOTBETCTBHSA Iiesieil 00pabOTKH MEPCOHATBHBIX JAHHBIX LIEJSIM, 3apaHee ONpeAeTIeHHbIM U
3afBJICHHBIM TIpU cOOpe TMEepCOHAJbHBIX JAHHBIX, a TaKXe IOJIHOMOYUSAM paOOTHHKA,
OCYILECTBISIONIET0 00pabOTKY MEePCOHATBHBIX JaHHBIX;

* COOTBETCTBHUS Oo0OBbEMa M XapakTepa 00pabaThlBa€MbIX MEPCOHAIBHBIX IJaHHBIX, CIIOCOOOB
00paboTKN NepCOHATBHBIX JAHHBIX LEISIM 00paOOTKH MEePCOHATBHBIX TaHHBIX;

* JIOCTOBEPHOCTH IMEPCOHANBHBIX JaHHBIX, WX JIOCTATOYHOCTH s uened o0paboTku,
HEJOMYCTUMOCTH 00pabOTKHU MEPCOHANBHBIX JAHHBIX, M30BITOYHBIX IO OTHOILEHUIO K IIEJISM,
3asBJICHHBIM IIPH COOpE MEPCOHATBHBIX JAHHBIX;



*  HEJOIyCTUMOCTH OOBEIUHEHUS CO3JIaHHBIX Ui HECOBMECTHMBIX MEXIy co0oH meneil 6a3
JAHHBIX MH()OPMAIIMOHHBIX CUCTEM NEPCOHATIBHBIX JAHHBIX.
3.4. B ciydasx, HEMOCPEICTBEHHO CBS3aHHBIX C BOMNPOCAMHU TPYIOBBIX OTHOIICHUH, B
cooTBeTCcTBUH cO CT. 24 Koncrutymuu Poccuiickoit @enepariiu BO3MOKHO MOJTydeHrne u o0paboTka
JTAHHBIX O YaCTHOM HM3HHU paOOTHHMKA JOIIKOJIBHOTO 00pa30BaTENbHOIO YUPEKIACHUS TOJIBKO C €T0
MUCBbMEHHOT'O COTJIacHsl.
3.5. K oOpabotke, mepenaue ¥ XpaHEHHIO MEPCOHATBHBIX JAHHBIX PAOOTHHKA MOTYT HMETh
JOCTYI COTPYIHUKH JOIIKOIBHOTO 00pa30BaTEIbHOIO YUPEKACHHUS.
3.6. Hcnonb3oBaHue NEPCOHAIBHBIX JAHHBIX BO3MOXKHO TOJBKO B COOTBETCTBHM C LEJSMH,
OTIpeNICIMBIINMH UX ToydeHue. [lepcoHanbHble JaHHBIE HE MOTYT OBITh MCIIOJB30BAaHbBI B IIEIISX
IPUYMHEHUS UMYIIECTBEHHOI'O U MOPAJIBHOIO Bpela ITpakaaHaM, 3aTpyIHEHHsI peau3aliy 1paB 1
cBoOox rpaxxksian Poccuiickoit @enepanuu. Orpannuenue npas rpaxaad Poccuiickoit @enepanuu Ha
OCHOBE WCIOJb30BaHMUA HMHPOPMALUU 00 HX COLHAIBHOM IPOMCXOXKIEHUH, O PpacoBOM,
HaIlMOHAJILHOM, S3bIKOBOM, PEJIMTMO3HON U NapTUIHON NPUHAAJIE)KHOCTHU 3alIPELCHO U KapaeTcs B
COOTBETCTBHUH C 3aKOHOJATEIBLCTBOM.
3.7.  Ilepenaua nepcoHaNbHbIX JaHHBIX pA0OTHUKA JOLIKOJBLHOIO 00Pa30BaATEIBHOTO YUPEXKICHHS
BO3MOYKHA TOJIBKO C COTJIacus pabOTHUKA B CIIydasix, IPSMO MPEAyCMOTPEHHBIX 3aKOHOJATEILCTBOM
Poccuiickoit @eneparuu.
3.8. IIpu nepenaye nepcoHaJbHBIX JAaHHBIX paboTHHUKA 3aBenyromuii JIOY nomkeH cobaronarsb
clieyronye TpeboBaHus:

* He cooOuarh NepcoHalbHbIE JaHHblE PAOOTHUKA TpeThe CTOpOHE 0€3 MUCbMEHHOI'O
corylacust pabOTHHKA, 32 UCKJIIOUEHHEM CIIy4aeB, KOTAa 3TO HEOOX0AMMO B LEJNIAX MPEAYNPEKICHUS
YIPO3bI )KA3HHU U 3I0POBBIO pAa0OTHHKA, a TAKXKE B CIIy4asiX, YCTAHOBICHHBIX (eIepaIbHBIM 3aKOHOM;

* HE cOoO0IAaTh NEpCOHAJbHBIE JaHHBIE pAaOOTHHKA B KOMMEpPYECKHX LeIIx 0e3 ero

IMMCbMEHHOTO COTJIACHS,

* MpeayNnpenuTh I, MOIYYarolIMX IepPCOHANbHBIE JAaHHbIE PAa0OTHHKA, O TOM, YTO 3THU
JAaHHBIC MOFy’l' 6I>ITI) HCIIOJIB30BAaHBbI JIMIIIBb B LCIIAX, AJIA KOTOpI)IX OHHN COO6HI€HI>I, nu Tp€6OBaTB oT
ATHUX JIUI] OJTBEPKIEHUSI TOTO, YTO 3TO MPABUIIO cOOMI0AeHO. JInlia, momyyarome nepcoHalbHbIe
JaHHBIE Pa0OTHHKA, 00sI3aHBI COOJOMIATh PEKUM CEKPETHOCTH (KOH(pHIeHIManpHOCTH). JlaHHOE
MOJIOKEHHUE HE PaclpOoCTpaHseTcss Ha OOMEH MePCOHAIBHBIMU JTAHHBIMUA Pa0OTHUKOB B MOPSJKE,
YCTaHOBJICHHOM (eiepabHBIMU 3aKOHAMU;

® paspemaTb Z[OCTyH K HCpCOHaJ'IBHBIM JaHHBIM pa6OTHI/IKOB TOJIBKO CIICOUAJIBHO
YIOJIHOMOYEHHBIM JIMIAaM, ONpeeieHHbIM npuka3zoM 1o J{OVY, npu 3ToM ykazaHHbIE JIHIIA TOTKHbBI
UMECTHb npaBo nonyanL TOJIBKO TE€ HepCOHaHBHBIe JAaHHBIC pa6OTHI/IKa, KOTOpI)Ie H€O6XOJII/IMI)I JJIA
BBITIOTHEHUS] KOHKPETHBIX (QYHKITUH;

* HC SaHpaHII/IBaTI) I/IH(l)OpMaHI/II-O 0O COCTOSIHHNU 3I[0p0BI>5[ pa60THI/IKa, 3a UCKIIFOUCHHCM TEX
CBEICHMI, KOTOPBIE OTHOCSATCS K BOMPOCY O BO3MOXKHOCTU BBHITIOJHEHHsI pAaOOTHUKOM TPYAOBOM
IN2EINIVIH

* 1epedaBaTh NEPCOHAJbHBIE JaHHbIE PAOOTHHKA MPEACTABUTENSAM PaOOTHUKOB B MOpPSIKE,
YCTaHOBJIEHHOM TpydoOBBIM KOJEKCOM, M OTPaHUYUBATh OTy HWHPOPMAIUIO TOJIBKO TEMU
HepCOHaJ'IBHBIMI/I JTAHHBIMHU pa60THm<a, KOTOpBIe HGO6XO)II/IMI>I JIs1 BBIIIOJTHCHUSA YKaSaHHI)IMI/I
MPEICTAaBUTENSIMHA UX (PYHKITHH.

3.9. Ilpu nepemaue nmepcoHANbHBIX JAHHBIX pa0OTHUKA (B TOM YHCJE U B KOMMEPUYECKUX IIEIISAX )
3a npenensl JJOY 3aBenyronuii I€TCKUM CaZioM He JOJKEH COO0IaTh ATH TaHHBIC TPEThEH CTOPOHE
0e3 MUCHbMEHHOT'0 corjacusi pabOTHUKA, 32 UCKIIOYCHHEM CIy4YaeB, KOTJa 3TO HEOOXOJMMO B LIEJISX
HpeﬂynpequeHI/Is{ yr*po31;1 XNU3HU " SHOpOBBIO pa60THm<a nJin B cnyqaﬂx, YCTaHOBJ'IeHHI)IX
benepanbHBIM 3aKOHOM.

3.10. Tlepenaua mepcoHaNbHBIX JAHHBIX pAOOTHHUKA B Mpeaenax JOMKOIFHOTO 00pa30BaTeIbHOTO
y‘-Ipe)KI[eHI/Iﬂ OCYHIGCTBJ'IHCTC?I B COOTBETCTBUU C JIOKAJIbHBIMHU HOpMaTHBHLIMI/I aKTaMHnu yqpequeHm[.
3.11. He gomyckaeTcst oTBeYaTh Ha BOMIPOCHI, CBSI3aHHBIE C Mepeiadeil mepcoHanbHON HHPOpMAIHH
o Tesneony win Qakcy.



3.12. Bce Mepbl KOHGUAESHIIMATEHOCTH PU cOope, 00padoTKe U Nepeadn NepCOHANBHBIX JaHHbBIX
COTPYJHHKA PACHPOCTPAHSIOTCS KaK Ha OyMaXKHbIE, TaK U Ha JIEKTPOHHBIE (aBTOMaTH3HMPOBAaHHEIC)
HOCHUTENIN HH(POPMAITUH.

4. ®opMupoBaHue U BeleHHe JUYHBIX e padoTHukoB JJOY

4.1. JIuynoe neno pabOTHUKA TOUIKOJIHHOIO 00pa30oBaTEeNbHOTO YUpexACHUsT POpMUpPYETCs Mocie
W3/IaHMs MpUKa3a 0 ero npuéme Ha padory.

4.2. IlepBoHayaJlbHO B JMYHOE JEJO0 TPYNNUPYIOTCS JIOKYMEHTBI, COJIEpKallie MepCOHAIbHBIC
JaHHBbIC PAOOTHHKA, B MOPSJIKE, OTPAKAIOIIEM IIpoliecc mpuémMa Ha padoTy:

* 3asBIICHUE PaOOTHUKA O TIpHEMe Ha padoTy;
*  aHKeTa;

* aBrobuorpadus;

*  XapaKTepPHUCTHKA-PEKOMEHIAINs;

* KOmMs MpHUKasa o npuéme Ha padoTy B IOMIKOJILHOE 00pa30BaTeNIbHOE YUPEKIACHUE;

* pacmucka paboTHHKA 00 03HaKOMIIEHHH ¢ JokyMeHTaMu JIOY, ycTaHaBIUBAIOIIMMU OPSIIOK
00pabOTKH MEepPCOHANBHBIX JTaHHBIX PAOOTHHKOB, a TAKXKE 00 €ro mpaBax M OOS3aHHOCTAX B ITOM
obnacTu;

* pacmmcka paboOTHHKAa 00 O3HAKOMIIEHHMH €ro C JIOKaJbHBIMH HOPMATUBHBIMU aKTaMH
JOUIKOJILHOTO 00pa30BaTeIbHOTO YUPEKICHHSI;, BHYTPEHHSISI OTIHCh.
4.3. Bce MOKyMEHTBHI JIMYHOTO Jiea TOJIIMBAIOTCS B OOJOXKY 0Opasiia, yCTaHOBJICHHOTO B
JOIIKOJILHOM 00pa30oBaTeIbHOM YUPESKICHHH; HA 00JI0KKE JTOJDKHBI ObITh (DaMUIIHSI, UMSI, OTYECTBO
COTpPY/IHHUKA.
4.4. JlmuaHOMY Jey IPUCBABAETCS HOMEP, KOTOPBIN (pUKCHpYETCS B )KypHAJIE yueTa JINIHBIX JET.
Howmep m4HOTO Jie7a COTPYAHUKA ETCKOTO Cajia MPOCTABIISETCS B BEPXHEM JICBOM YTy OOJIOKKH
nena.
4.5. K ankere B JTUYHOM Jene npukienBaercs ¢otorpadust padboTHuKa (0e3 rojoBHOro yoopa)
dbopmara 3x4.
4.6. B nuunowm nene pabotunuka JIOY BeneTcst BHyTpEHHSS ONUCH, KY/1a 3aHOCSATCS HAMMEHOBaHUS
BCEX IMOJAIIMTHIX JOKYMEHTOB, JlaTa MX BKIIOYCHHUsS B JIEJIO, KOJMYECTBO JIMCTOB, a TaKXe JaTa
U3BATHS JJOKYMEHTa M3 Jlella C yKa3aHUeM JIMIA, MU3bSIBILEro JIOKYMEHT, U NMPUYUHY U3bIATHA. B
cllydyae BPEMEHHOT'O M3BATHS JOKYMEHTa BMECTO HETO BKJIAJBIBACTCS JIUCT-3aMEHHUTENb. M3baTHe
JOKYMEHTOB U3 JIMYHOIO JieJla IMPOU3BOAUTCS HCKIIOUUTEIBHO C pa3pellieHus 3aBeIyIoLIero
JIOUIKOJIBHBIM ~ 00pa30BaTeNbHBIM  yupeXJeHueM. BHyTpeHHssI  omuch  MOANUCHIBAETCS
JeTOTIPON3BOANTENIEM, C YKa3aHUEM JIaThl COCTABJICHUSI.

4.7. Bce TOKyMEHTBHI, IOCTYMAIOIIUE B JINYHOE JEJI0, PaclojaraloTcs B XpOHOJIOTHYECKOM MOPSIKE.
4.8. He pomyckaeTcss BKJIIOYATh B JIMYHOE JCJIO JOKYMEHTHI BTOPOCTEIICHHOTO 3HAUYCHUS,
uMerole BpeMeHHble (10 10 yeT) cpoku XpaHEeHUs, HallpUMep, CIPaBKU C MECTa >KUTENbCTBA, O
COCTOSIHUH 37I0POBBSI, O CEMEHHOM IOJI0KEHUH U T.II.

4.9.  JIMcThl JOKYMEHTOB, MOJIIUTHIX B JMYHOE A0 PaOOTHHUKA AOUIKOJIBHOTO 00pa30oBaTeIbHOTO
YUPEXKACHUS, HyMEPYIOTCA.

4.10. Amnkera sBISE€TCS OCHOBHBIM JIOKYMEHTOM JIMYHOTO JIENIa, MPEICTABIISIONTUM CO0O0H TIepeYcHb
BOINIPOCOB 0 OMoOrpaduyecKux MTaHHBIX COTPYIHHKA, €ro OOpa30BaHWH, BBIMIOIHSIEMOW padoTe C
Havaja TPYJIOBOU ACATEIHHOCTH, CEMEHHOM TOJIOKEHUHN, MECTE TIPOMMUCKH WJIH TPOKUBAHUS U T.II.
AHKeTa 3amnojHseTcsl pa0OTHUKOM CaMOCTOSTENbHO MpH O(OpMIIEHMH MpHeMa Ha paboTy B
JIOIIKOJIbHOE 00pa3oBaTeIbHOE YUPEKICHHUE.

4.11. Tlpu 3amoyHEHHH aHKETHI PaOOTHUK JOJDKEH 3aIlONHATH BCe €€ Tpadbl, HA BCE BOMPOCHI
J1aBaTh MOJHBIE OTBETHI, HE JOMYCKaTh MCIPABICHUN WIIM 3aU4€pKUBaHUs, MPOYEPKOB, IOMAPOK, B
CTPOIOM COOTBETCTBUU C 3alUCAMH, KOTOPBIE COJEpKAaTrcsi B €ro JIMYHBIX JOKYMEHTaX.
OTtpurnaTenbHbIC OTBETHI B rpad)ax aHKETHI 3aMMUCHIBAIOTCS 0€3 TOBTOPEHHUS BOIIPOCA.

4.12. Tlpwu 3anonHeHuu rpadul «OOpa3oBaHKUEY CIASAYET MPUMEHSTH CIASAYIONHE HOPMYITHPOBKU B
3aBUCHMOCTH OT TOTO, KaKOW JIOKYMEHT UMeeTCs Y paOOTHHUKA:




*  «BBICILIEEY;
*  «HEMOJHOE BBICIIICEY;
*  «CpeaHee CHeIUaIbHOe;

*  HEMOJHOE CPEeTHEEH.
4.13. B rpade «bmmwxkaiiimue poACTBEHHUKN MEPEUUCISIOTCS BCE YWiICHBI ceMbH paboTHuka JJOY
C yKa3aHHMEM CTEIeHHU POACTBa (OTel, MaTh, MyX, *EHa, ChIH, J04b, POJHBIC OpaT U cecTpa), Aajee
MIEPEUUCIISIIOTCS OJIM3KUE POIACTBEHHUKH, IPOKHUBAIOIINE COBMECTHO C PAOOTHUKOM. Y Ka3bIBatOTCS
(bamunus, UM, OTYECTBO U J1aTa POXKACHUS KAKIOTO YJICHA CEMbH.
4.14. B rpajde «Bomonusiemas pabota ¢ Hayana TpyJOBOU JESTEIBHOCTI OTPAXKAIOTCS CBECHUS
0 paboTe B CTPOroM COOTBETCTBUU C 3aMUCAMU B TPYJIOBOM KHIDKKE. B TpyOBYIO JA€sTENTbHOCTD HE
BKJIFOUAETCSl BpeMsi y4ueObl B 0011e00pa30oBaTeNbHBIX IIKOJAaX, MPOPECCHOHATBHO-TEXHUYECKUX U
JPYTUX MPUPABHEHHBIX K HUM y4eOHBIX 3aBe/IeHUIX. Bee 3amucu mporu3BoasSTCs B XPOHOIOTHYECKOM
MOpSIZIKE.
4.15. Amnkera NOANUCHIBACTCS JIMIIOM, MPUHUMAEMBIM Ha paboOTy, W JCIOMPOU3BOIAUTEIEM
JIOLIKOJIBHOTO 00pa30BaTEIbHOTO YUPEKIEHUS MOCIe CBEPKU CBEJICHUM, 3aHECEHHBIX B aHKETY, C
COOTBETCTBYIOLIMMH JJOKYMEHTAMH H 3aBEPSIETCS NIEUaThIO.
4.16. AsroOumorpaduss -  OOKYMEHT, COACpXKALIMi  OMHCaHHE B  XPOHOJOTUYECKOH
[I0CJIeI0BATEIbHOCTH OCHOBHBIX ATAIIOB KU3HH U JIeATeNIbHOCTH puHUMaemoro B JI0Y paboTHuka.
ABTobuorpacdus coctapisieTcsi B MpOU3BOJIbHON dopme, 0e3 MOMApOK U UCTIPABICHHIA.

4.17. OCHOBHBIE MOMEHTBI, KOTOPbIE JIOJDKHBI OBITh OCBELIEHBI B aBTOOUOrpaduu:
* ¢amMuIus, UMs, OTYECTBO;

¢  YHCIO0, MCCALl U I'OJ POXKIACHUA,

* moJiydeHHoe oOpa3zoBaHue (T€, KOTJa, B KaKUX YYEOHBIX 3aBEJICHUSX, IO KAaKOU
CICIUATBHOCTH);

*  BpeMs Hayvayla TPYIOBOU JCATEIbHOCTH;

* [PUYHHBI IEPEX0ja Ha JPYroe MECTO padOTHI,

* OTHOIIEHHE K BOMHCKOI 00S13aHHOCTH, BOWHCKOE 3BaHUE;

*  HAJIWYHE NPABUTEIILCTBCHHBIX HArpa/l, MOOIIPEHHIA;

® CBCIACHUS O CEMENHOM ITOJI0KEHUN U OJIM3KUX POACTBCHHUKAX

* JlaTa coCTaBJIEHUs aBTOOMOrpaduu 1 JUYHAsI IOANUCH COCTABIISIEMOTO.
4.18. Asrobuorpadwus, cocraBieHHas npu npueme B JIOVY, He momIeKUT KOppekTupoBke. [Ipu
HE0O0XOAMMOCTH BHECEHHS U3MEHEHUH WM JTOTIONIHEHHUH, OHU (PMKCUPYIOTCS Ha OT/IEIbHOM JIMCTE,
MOJNKCHIBAIOTCS pa0OOTHUKOM C YKa3aHUEM JIaThl U IPHOOIAI0TCA K IEpBUYHOM aBTOOMOrpadguu. B
ciiyyae OOJIBIIMX H3MEHEHMH Ouorpauyeckux MJaHHBIX paOOTHUKAa OT HEro MOXKET ObITh
3arpeboBaHa OOHOBJIEHHAs aBTOOMOrpadus.
4.19. AsroOuorpadus He 3aBepsieTCs] MOIINICSIMHU 3aBEIYIOMIETO JTOMIKOJIBHBIM 00pa30BaTeIbHBIM
YUPEXKAECHUEM UM M1€YATHIO.
4.20. Konum JOKYyMEHTOB 00 0Opa30BaHHMH 3aBEPSIFOTCS JIMYHOW MOANKCHIO JCTOMPOU3BOIATEIS
1ocje CBEPKH UX C MOJUIMHHUKAMH TOKYMEHTOB.
4.21. JluuHoe jaenmo BeACTCS Ha TPOTSHKECHWHM BCEH TPYIOBOW nesTenbHOCTH paboTHuka J[OV.
W3MmeHeHus, BHOCHMBbIE B JIMYHOE €0, JIOJDKHBI OBbITh MOJTBEPKIEHBI COOTBETCTBYIOUIMMU
JOKYMEHTaMH.
4.22. [lenonpon3BOANTENb MPHUHUMAET OT NMPHHUMAEMOro Ha paboTy pabOTHHKA JOKYMEHTHI,
MIPOBEPSET MOJHOTY MX 3aMOJIHEHHUS M MPAaBMIIBHOCTh YKA3bIBAEMBIX CBEJACHHUH B COOTBETCTBHHM C
MPEIbSIBICHHBIMI UM JIOKYMEHTAMH.

5. Y4eT M XpaHeHHe NePCOHATbHBIX JaHHbIX PA00OTHHKOB

5.1. Jluynble Aena, B KOTOPBIX XPaHATCS TEpPCOHAIBbHBIC AaHHBIE paboTHukOB IOV, sBusiorcs
JOKyMEHTaMU «/111 BHYTPEHHETO ITOJIb30BAHUS.

5.2. JIn4uHOE 1710 PETUCTPUPYETCS, O YEM BHOCUTCS 3anuCh B «OKypHan y4éTa JTUYHBIX JEI».
XKypHan copepxut caenyoomue rpadsor:




*  MOPSIKOBBIN HOMEp JIUYHOTO JIeNa;

* ¢amMuaus, UM, 0TYECTBO PaOOTHHUKA JOIIKOIHFHOTO 00Pa30BaTEIBLHOTO YUPEKICHHUS;

* JlaTa MOCTAaHOBKH JieJIa Ha y4eT;

e JlaTa CHATHUS JieNa C y4eTa.

5.3. JIuuHble ena pacmoararoTcs B MOPSAKE COTIIACHO MX HOMEpaM JIN00 B aipaBUTHOM TOPSIJIKE.
5.4. Tlocne yBonpHEHHUs paOOTHUKA JOIIKOJIBLHOTO OO0Pa30BATEIBHOTO YUPESKICHUS B JTUIHOE
JIeTI0 BHOCSITCSI COOTBETCTBYIOLIME JTOKYMEHTHI (3asBJICHUE O PACTOPIKEHUH TPYIOBOTO J0TOBOPA,
KOIHUs TIPUKa3a O PaCTOPKEHUH TPYIOBOTO JOTOBOPA), COCTABISIETCS OKOHYATEIbHASI OMUCH, CaMO
JUYHOE Je7I0 0pOopMIISIeTCs ¥ TepeacTCs A1l XPaHCHUSI.

5.5. JluuHble nena COTPYIHUKOB, yBOJeHHbIX u3 JIOVY, XpaHsrcs B apXuBe JOIIKOIBHOTO
00pa30BaTENBLHOTO YUPEKJACHUS B alI(haBUTHOM MOPSIKE.

5.6. He monyckaeres:

*  €000IIaTh EPCOHANBHBIC TaHHBIE PAOOTHUKA TPEThEH CTOPOHE 0€3 MUCHMEHHOTO COTJIACHSI
paboTHUKA, 32 UCKITIOYCHUEM CIIy4aeB, KOT/Ia 3TO HEOOXOIMMO B IENSIX MPEIyIPEKISHUS YTPO3bI
KU3HH W 3]I0pOBbIO pabOTHHMKA, a TaKKe B CIydasX, YCTAHOBJICHHBIX 3aKOHOJATEILCTBOM
Poccuiickoit ®enepanuy;

* coo0maTh NepCOHANLHBIC JaHHBIC PAOOTHHKA B KOMMEPUYECKUX IIENIIX 0€3 ero MICbMEHHOTO

COTJIACHSI;

* 3ampamuBaTh HMHOOPMAIMIO O COCTOSHUHM 3/I0pOBbsi pabOTHHMKA JETCKOTrO caaa, 3a
WCKJIIOYEHUEM TeX CBEJCHHU, KOTOpPbIE OTHOCSTCS K BOIPOCY O BO3MOXKHOCTH BBITIOJHEHUS
paboOTHUKOM TPYIOBOM (PyHKIIUU.

5.7.  JlocTyn K TEpCOHAJIbHBIM JaHHBIM pPAa0OTHUKOB pa3peliaeTcss TOJBKO CIENHATbHO
YIOJIHOMOYEHHBIM JIUIaM, MIPH 3TOM YKa3aHHbIE JTUIA TOJKHBI UMETh MPABO MOIY4aTh TOJIBKO Te€
MepCoHANbHBIE JaHHbIE paboTHHKAa JIOY, KOTOpbIe HEOOXOMUMBI ISl BBIMOTHCHHSI KOHKPETHBIX
GyHKIHH.

5.8. Bce wMepbl KOHOUICHIMATBLHOCTH TMPU y4eTe U XPAHEHUH TEPCOHATBHBIX JaHHBIX
COTPY/ZHHUKA PACIPOCTPAHIIOTCS KaK Ha OyMa)kKHbIE, TaK M Ha 3JICKTPOHHBIE (aBTOMAaTU3UPOBAHHBIC)
HOCHUTETTH UHPOPMAITIH.

5.9. XpaHeHue NepCOHAIBHBIX JAHHBIX JODKHO MPOUCXOAUTH B MOPSIKE, UCKIIOYAOIIEM HX
yTpaTy WId UX HETIPaBOMEPHOE UCIIOIb30BaHUE.

6. JlocTyn K nepcoOHAJBHBIM JaHHBIM padoTHHKOB JIOY
6.1 . BHyTpeHHHii 10CTYN (HOCTYI BHYTPH JOIIKOJIBHOTO 00pa30BaTEIBHOTO YUPESIKICHNUS).
6.1.1. IIpaBo jocTyna K nepcoHaJbHBIM JIaHHBIM paboTHUKA JIOY HMeroT:

6.1.2. IlepeueHp aMI, UMEIOIIUX AOCTYN K MEPCOHAIBHBIM JaHHBIM PaOOTHUKOB, OMPEIENSIETCS
MIPUKA30M 3aBEYIOIIET0 U MUCbMEHHOTO 0053aTeNLCTBA O HepasTilallleHuU MEPCOHAIBHBIX TAHHBIX
pabOTHHKOB.

6.2 . BHemHwMii qocTym.

6.2.1. K wumcimy MaccoBbIX TMOTPEOUTENEH TMEPCOHATBHBIX JAHHBIX BHE JIONIKOJIBHOTO
00pa30BaTeNbHOTO YYPEXKJIEHUS MOXKHO OTHECTH TOCYJAapCTBEHHbIE M HErocyJapCTBEHHbIE
(YHKIIMOHATBHBIE CTPYKTYPHI.

6.2.2. Han3opHO-KOHTPOJIbHBIE OpraHbl UMEIT JOCTyH K HMH(OpManuu TOJIbKO B chepe cBoei
KOMIIETEHIINH.

6.2.3. OpraHuzaiuy, B KOTOpPbIE COTPYAHHUK MOXET OCYIIECTBISATH MEPEYUCICHUS ICHEKHBIX
CpencTB (CTpaxoBble KOMITAHWHU, HETOCYJapCTBEHHBIE MEHCHOHHBIE (OHIBI, OIaroTBOPUTEIBHbBIE
OpraHM3allf¥, KPEIUTHBIE YYPEKACHHS), MOTYT MOIYyYUTh JOCTYN K MEPCOHATBHBIM JTaHHBIM
pabOTHUKA TOJBKO B ClIydae €ro MMCbMEHHOT'O Pa3peleHusl.

6.2.4 . [lepenava mepcoHaTbHBIX JIAHHBIX cOoTpyaHUKa JIOY ApyruM opraHu3aIusm:

¢ CBCIACHHUA O pa60Ta10LueM COTPYAHUKC WIIA YK€ YBOJICHHOM MOTYT OBITh IpEaAOCTABJICHBI
prrOfI opraHu3alyvii TOJBKO C MMUCBMEHHOI'O 3allpoca Ha OnaHke opranusanuvu, C IMpPUIOKCHUEM
KOIIMHU HOTApHUaJIbHO 3aBCPCHHOTO 3ad4BJICHUA pa6OTHI/IKa;




¢ THCPCOHAIbBHBIC JTaHHBIC pa6OTHI/IKa ACTCKOIoO caja MOryr 6LITI> MpeaoCTaBJICHBI
POJCTBEHHUKAM HITH WICHAM €T0 CEMbH TOJIBKO ¢ MTUCHBMEHHOTO Pa3pelIeH sl CaMOT0 COTPYIHHKA.

* B ciyyae pa3Boja ObIBIIAs Cympyra (Cympyr) MMEIOT MpaBo OOpaTUThCS B JOMIKOJIBHOE
o0pa3oBaTenbHOE YUPEKISHUE C MMCHbMEHHBIM 3alPOCOM O pa3Mepe 3apaOdO0THOM MIaThl COTPYIHUKA
6e3 ero cornacus (YK PD).

7. 3amMTa NepPCcOHATbHBIX JaHHBIX pa0oTHUKOB JOY
7.1. Ilox yrpo30il WM OMACHOCTHIO yTPaThl NEPCOHAIBHBIX JAHHBIX NOHUMAETCS €JUHUYHOE WIH
KOMIUIEKCHOE, pEalbHOE WM IOTEHIMAJIbHOE, aKTUBHOE WJIM IIaCCUBHOE IIPOSBIICHUE
3JIOyMBIIUIEHHBIX BO3MOXHOCTE€W BHEUIHUMX WIM BHYTPEHHUX HCTOYHHUKOB YIpO3bl CO3[aBaTh
HeONaronpusaTHbIE COOBITUS, OKa3blBaTh JECTAOMIM3HUPYIOIIEEe BO3JCUCTBHE Ha 3alIUIIAEMYIO
nH(pOpMALHIO.
7.2. Puck yrposbl m00bIM HHGOPMAIMOHHBIM pecypcaM CO3Jal0T CTUXUWHBIE OelCTBUS,
9KCTpPEMAJIbHBIE CUTYallMH, TEPPOPUCTUUYECKUE JECHCTBUS, aBapUU TEXHUYECKUX CPEJICTB U JIMHUUI
CBSI3H, Ipyrue 0OBbEKTUBHBIE OOCTOSITENHCTBA, a TAK)KE 3aUHTEPECOBAHHBIC U HE3aUHTEPECOBAHHbBIE
B BOBHUKHOBEHHUU yIpO3bl JIMLA.
7.3. 3ammra NEepPCOHAIBHBIX JAHHBIX MPEACTABISIET COOOH JKECTKO perjaMeHTUPOBAHHBIH U
JTUHAMUYECKU-TEXHOJIOTMYECKUN  TMPOLECC, MNPEAYNPEeXKAAOIINI  HapylleHWe JOCTYIHOCTH,
[EJIOCTHOCTH, JOCTOBEPHOCTH M KOH(HUACHIIMAIBLHOCTH IMEPCOHATIBHBIX JaHHBIX M, B KOHCYHOM
cdere, OOECHEYMBAIOIIMNA JOCTATOYHO HAJSXKHYI0 0€30MacHOCTh HHPOpMaluu B Ipolecce
VIPaBICHYECKOH W  TPOM3BOJICTBEHHOH JIEATENFHOCTH  JOMIKOJIBHOTO  00pa3oBaTEIBHOTO
YUpEXKIECHUS.
7.4. 3anuTa nepcoOHANbHBIX JAHHBIX pa0OTHHKA OT HETIPABOMEPHOTO UX UCTIOJIB30BaHUS UITU YTPAThI
JoJKHA OBITH oOecriedeHa 3aBenyronmmM JJOVY 3a cueT CpeicTB MOMIKOJIBHOTO 00pa30BaTeIbHOTO
YUpEXKIEHUS B OPSAKE, YCTAHOBIEHHOM (pe/iepaTbHbIMH 3aKOHAMH.
71.5. "Buympennsan zauwuma''.
7.5.1. OCHOBHBIM BUHOBHUKOM HECAHKIIMOHHPOBAHHOTO JIOCTYIA K MEPCOHAIBHBIM JaHHBIM SIBIISETCS,
KaK MpaBuIIo, MepCoHal, paboTaromuii ¢ JOKyMEHTaMu U 0a3aMu JaHHbBIX. PermamenTanus
JOCTyIa MepcoHaja K KOH(HUICHINATBHBIM CBEICHUSAM, JOKYMEHTaM U 0a3aM JaHHBIX BXOJIUT B
YHCII0 OCHOBHBIX HAIpPABICHUN OPraHU3AIMOHHOM 3alIMThl MHGOPMAIMU U IpeJHa3HAYEeHA IS
pasrpaHuyeHys] MOJHOMOYMM MEXIy aJAMMHHUCTpale U CHelUaJucTaMu JOLIKOJIBHOIO
00pa30BaTENbHOTO YUPEKACHHUS.
7.5.2. Jna oGecrieuyeHus BHYTPEHHEHW 3alWTHl NEPCOHAIBHBIX JIAHHBIX paboTHHKOB JIOY
HE00X0AMMO coOI0/IaTh P MEp:

* OrpaHWYEHHE M perjaMeHTalus cocTaBa pPabOTHUKOB, (PYHKIHMOHAJIbHbIE OOS3aHHOCTH

KOTOPBIX TPEOYIOT KOH(UICHIINANbHBIX 3HAaHUH;

* crTporoe u30HpaTeabHOE W OOOCHOBAaHHOE pAacCIpelesieHHue JOKYMEHTOB M HH(pOpMaLuu
MeX1y padOOTHUKaMH JIETCKOTO caja;

* palMOHAIBHOE Pa3MeUIeHHE Pado4YMX MecT PabOTHUKOB, MPU KOTOPOM HCKIIOYAIOCh ObI
0ECKOHTPOJILHOE MCII0JIb30BaHKE 3allMIIaeMOi HH(pOpMaLUH;

¢* 3HaHHuC pa60THI/IKOM JOIIKOJIBHOI'O O6p8.30BaTeJ'H>HOFO YUpCKACHUA Tpe60BaHPII>i
HOPMAaTUBHO-METOJUYCCKHUX JOKYMCHTOB I10 3allIUTEC I/IH(i)OpMaHI/II/I " COXpaHCHHUU TaﬁHBI;
¢ HaJIU4uec HGOGXOI[I/IMBIX YCJ'IOBI/II\/'I B IIOMCIICHUU OJIA pa60TBI C KOH(bI/I,Z[CHI_II/IaJIBHBIMI/I

JOKYMEHTaMH 1 0a3aMM JJaHHBIX;
* ONpeeNeHHE U perjaMeHTalus cocTaBa paOOTHHKOB, MMEIOIIMX MPaBO JOCTyHa (BXoja) B
MIOMEILEHUE, B KOTOPOM HaXOAWUTCS BBIUMCIUTENbHAS TEXHUKA,

* OpraHM3anys NopsKa yHHYTOXKEHUs HH(opMaIuu;

* CBOECBPEMEHHOE BBISBICHHE HapylIeHHUs TPeOOBAHUH pa3pelIUTEeIbHON CHCTEMBbI JOCTYyMa
paboTHUKaMU;

* JIMYHBIC JieNia MOTYT BBIJIABaThCS ACIONPOM3BOUTEINIO (CEKPETApIO) TONIBKO 3aBeaytonmm JJ0Y
U B HCKIIOUUTENBHBIX CIIydasx, O MHCHMEHHOMY Ppa3pelICHUI0 3aBEeIyIOIIEr0 ACTCKUM CajloM, -



PYKOBOAMTENIO CTPYKTYPHOTO MOApa3[eicHus (HAmpuMmep, OpPH MOATOTOBKE MAaTEPUANIOB IS
aTTecTaluu paboOTHUKA).

7.5.3 . 3amuTa nepcoHaIbHBIX JAHHBIX COTPYIHUKA Ha HJIEKTPOHHBIX HOCUTEIISX.
Bce mamnkwu, copep:kaiiye nepcoHAIbHbBIE TaHHBIE COTPYAHHUKA, TOJDKHBI ObITh 3aIIHUIIEHBI TAPOJIEM,
KOTOPBIN COOOIIAETCS PYKOBOIUTENIO CITYXKOBI YITPABICHHUS MIEPCOHATIOM U PYKOBOIUTENIO CITY>KOBI
WH()OPMAIIMOHHBIX TEXHOJIOTHH.
7.6. "Buewnas 3zawmquma"
7.6.1. Tlog mMOCTOPOHHHMM JIMIIOM ITOHHUMAETCS JIFO0O€ JIMII0, HE MMEIOIIee HEMOCPEICTBEHHOTO
OTHOIICHUS K nestenbHocTH JJOY, mocetutenu, paOOTHUKH PYTHX OPTaHU3AIMOHHBIX CTPYKTYP.
[TocTopoHHUe MIIa HE JOJKHBI 3HATHh pacmupeneiacHue GyHkiui, paboune mpoIecchl, TEXHOJIOTHIO
COCTaBJICHMS, ODOPMIICHUS, BEACHHUS M XpaHEHHUS JOKYMEHTOB, TUYHBIX €] U paO0YMX MaTepruajoB
y JIeTIONPOU3BOAUTENS (CEKpeTapsi).
7.6.2. Jluis oOecredeHnss BHENIHEH 3alMTHl  [EPCOHANBHBIX JAHHBIX coTpyaHukoB JIOY
HEO0XO0IMMO COOJIIOIATE PSAI MED:

*  MOPSIOK MPUEMa, YU€Ta U KOHTPOJIS IEATEIbHOCTH TTOCETUTEIICH;

*  TOPSIOK OXpaHbl TEPPUTOPHUH, 3MAHUA M TOMEIIEHUU JIOIIKOJBHOTO 00pa3oBaTEIHHOTO

YUPEXKICHUS;

* TpeOOBaHMSA K 3aUIUTE MHPOPMAIIUH TPH UHTEPBBIONPOBAHUH U COOECEOBAHUSIX.

1.7. Bce numa, cBsizaHHble € MOJy4eHHEM, OOpaOOTKOW W 3alUTON IEePCOHATbHBIX
JAHHBIX, 0053aHbI MTOANMCATH 0053aTEIFCTBO O HEPA3TJIAIICHUHN IEPCOHATIBHBIX JAHHBIX pAOOTHUKOB
JONIKOJIBHOTO 00pa30BaTeIbHOTO YUPEKICHHS.

7.8. Kpome Mep 3ammrbl NEpCcOHAJBHBIX JAHHBIX, YCTAHOBJIEHHBIX 3aKOHOAATEIbCTBOM
Poccuiickoii ®enepanny, 3aBEAYIOIIUI JOIIKOIBHBIM 00pa30BATEIBHBIM YUPEKACHHUEM, a TaKKe
COTPYIHHUKHU MOT'YT BbIpa0aThIBATh COBMECTHBIE MEPBI 3aLUThI IEPCOHAIBHBIX JAHHBIX PAOOTHHUKOB.

8. IlpaBa u o0s13aHHOCTH padoTHUKOB JOY mo 3ammTe HX MEPCOHATBHBIX JAHHBIX

8.1. 3akperuieHue mpaB pabOTHHKA, PETIAMEHTHUPYIOMIMX 3alIUTy €ro MEPCOHAJIBHBIX IaHHBIX,
o0ecrneunBaeT COXPAaHHOCTh MOJTHOW U TOYHOU MH(GOPMAIIUU O HEM.

8.2. PaboTHHKM JOMKHBI OBITH O3HAKOMJICHBI IOJ PACIUCKY C JOKYMEHTaMHU JOIIKOJIBHOTO
00pa30BaTEeNHLHOTO YUPEIKIACHHS, YCTAHABIMBAIOIINMU MOPSIOK 00pabOTKU NIEPCOHATBHBIX JaHHBIX
pabOTHUKOB, a Tak)Ke 00 MX MpaBax U 00S3aHHOCTIX B ATOM 00IaCTH.

8.3. PaboTHUK JHOMIKOIBHOTO 00PA30BATEIBHOTO YUPEIKICHHUS 0053YeTCs MPEeI0CTaBISATh
MepPCOHANbHBIE TaHHBIE, COOTBETCTBYIOIINE AEHCTBUTENLHOCTH.

8.4. PaboTHHK MIMeeT IPaBo:

* Ha MOJIHYIO HH(OPMAIIHUIO O CBOMX MEPCOHATBHBIX JaHHBIX U 00pa0OTKE ITHX JaHHBIX;

* CcBOOOJHOTO OECIUTATHOTO JOCTYIa K CBOMM MEPCOHANBHBIM JIaHHBIM, BKIIIOUas MpaBO Ha
MOJTydeHUEe KOMUM JIF0OOW 3amucH, CoJAepralleil TepcoHaNbHBbIC JlaHHbIE paOOTHHKA, 3a
HCKJIIOUEHHUEM CITy4aeB, MPEAyCMOTPEHHBIX 3aKOHOIaTeNbcTBOM Poccuniickont denepannu;

* Ha OMpeJeIeHNE CBOUX MPEACTABUTENCH JIJIsl 3aIIUTHI CBOUX MEPCOHATBHBIX JaHHBIX;

* JIOCTyHa K OTHOCAIIMMCS K HEMY MEAMIMHCKMM [aHHBIM C IMOMOULIbI0 MEIUIUMHCKOTO
CIELIUANINCTA 110 CBOEMY BBIOODY;

* TpeOOoBaTh UCKIIOYUTH WM UCIPABUTh HEBEPHbIE, HEMOJIHbIE IEPCOHANIbHBIE JTaHHBIE, TAKKE
JaHHbIe, 00pabOTaHHbIE ¢ HApYLIEHUEM TpeOOBaHUI;

* mnpu otkaze 3aBenyromero JIOY HCKIIOUATH WIM HCOPaBUTh MNEPCOHAIBHBIE JTaHHBIE
paboTHUKAa MMEEeT MpaBoO 3asBUTh B MUCHbMEHHON (hopme 3aBeAyromeMy O CBOEM HECOTJIacHH C
COOTBETCTBYIOIIUM 00OCHOBAHHEM TaKOTO HECOTJIACHS;

* TEepCOHANFHBIC NTaHHBIE OIEHOYHOTO XapaKkTepa pa0OTHUK JETCKOrO caja MMEET IMPaBo

JAOIIOJIHUTDB 3asABJICHUEM, BBIPpAKAIOIHUM €TI0 CO6CTBGHHyIO TOYKY 3pCHUSA,

® Tpe6OBaTI) HU3BCUHICHUA 3aBCAYIOIIUM ACTCKHM CaaOM BCEX JIMI[, KOTOPBIM pPaHEC ObLIN
COO6H.[CHLI HCEBCPHLBIC NJIN HCIIOJHBIC ICPCOHAJIBHBIC JTaHHBIC pa6OTHI/IKa, 000 Bcex MPONU3BCACHHBIX
B HUX UCKIIIOUCHUAX, UCITPABJICHUAX WUJIW JOIIOJIHCHUAX



* oOxayoBaTh B cyne JitoOble HEMPaBOMEpHBbIC NEHCTBUHM WK Oe37eicTBUS 3aBEAYIOIIETO
JIOLIKOJIBHBIM 00pa30BaTENIbHBIM YUPEKIECHUEM MpH OO0padOTKe W 3allliTe €ro MepCOHaIbHBIX
JTAHHBIX.

8.5 . B nensax obecnedeHus 10CTOBEPHOCTHU MEPCOHAIBHBIX JIAHHBIX paboTHUKY JIOY 006s3aHbI:

* 1npu oopMIIEHUH Ha paboTy MPEICTaBIATh TIOCTOBEPHBIE CBEJCHUS B MOpPAIKE U 00BEME,

MpeyCMOTPEHHOM HacTosuM [lonoxxennem u 3akoHoaresbcTBOM Poccuiickoit @enepanuu;

* B CcIy4yae M3MCHEHHsSI CBOMX IEPCOHAIBHBIX JAHHBIX, COOOMaTh 00 ITOM 3aBEAYIOIIEMY
JNETCKUM cazxoM B Teuenue 10 muen.
8.6. Pabornuku craBsaT 3aBenyromiero JIOY B M3BeCTHOCTh 00 M3MEHEHHMH (aMUIUU, UMEHHU,
OTYECTBa, JAThl POXKICHUS, YTO TIONy4YaeT OTPAXKCHHE B TPYAOBOM KHIDKKE HAa OCHOBAaHUU
MPEACTABICHHBIX JIOKYMEHTOB. [Ipy HEOOXOIUMOCTH HM3MEHSIOTCS JaHHble 00 o0pa3oBaHUU,
npodeccuu, crienuaaTbHOCTH, PUCBOCHUH HOBOTO pa3psiaa v mp.
8.7. B mensx 3amuThl YaCTHOW JKWU3HU, JTUYHONM W CEMEHHOW TailHbl PaOOTHUKU HE JOJDKHBI
OTKa3bIBaThCsl OT CBOETO IMpaBa Ha O0OpabOTKYy IMEPCOHAIBHBIX JTAHHBIX TOJIBKO C MX COTJIACHs,
MOCKOJIBKY 3TO MOXET MOBJI€Yb TPUUUHEHHE MOPAIBLHOT0, MATEPUATILHOTO Bpea.

9. OTBETCTBEHHOCTh 3a pasriaimieHue KOHPUIAEHIUAJIbHON HH(POpPMANIUM, CBA3AHHOH C
NepPCOHATbHBIMH TAHHBIMHU

9.1. IlepconanvHas omeemcmeeHHOCMb - OJHO W3 TJIABHBIX TPEOOBAHMM K OpraHU3aIH
(YHKIMOHMPOBAHUSI CHUCTEMbI 3alIUTHl MEPCOHAIBHONH HMH(GOpPMAIMKA M 00S3aTEILHOE YCIOBHUE
obecrieueHrst 3PPEKTUBHOCTH ITOM CUCTEMBI.

9.2. 3amuTa ipaB pabOTHHKA, YCTAHOBJICHHBIX 3aKOHO1aTeIbcTBOM P® 1 HacTosmum [TonoxeHunem,
OCYILLIECTBISICTCS CYJIOM B LEJAX NPECEYEHHUs HENPAaBOMEPHOI'O MCIIOJIb30BAaHUS IE€PCOHAIBHBIX
JTaHHBIX Pa0OTHUKA, BOCCTAHOBJICHUS HAPYIICHHBIX MIPaB M BO3MEIICHUSI IPUYHMHEHHOTO yiepoa, B
TOM YHCJIE MOPAJIEHOTO Bpea.

9.3. Kax/iplif COTpYAHUK JOLIKOJIBLHOTO 00pa30BaTENbHOIO YUPEkKACHUS, IOJIyYatoui 111 paboThl
KOH(HICHIINATBHBIN JOKYMEHT, HECET €IMHOIMYHYIO OTBETCTBEHHOCTD 32 COXPAHHOCTh HOCUTEJIS U
KOH(HIEHIIMATILHOCTh UH(OPMAIIHH.

9.4. Jluua, BUHOBHBIE B HApPYIICHWH HOPM, PETYIHPYIONIMX MOJIy4YeHHe, 00pabOTKy W 3alIuTy
NEePCOHAIBHBIX JaHHBIX PaOOTHUKA, HECYT NUCLMIUIMHAPHYIO, aJIMUHUCTPATUBHYIO, TPaXIaHCKO
MIPaBOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHM C (peJepalbHbIMU 3aKOHAMH
Poccuiickoit @enepanuu.

9.5. 3a HeucIIOIHEHHNE WM HEHa yIeXkallee HCIOJHEHHE paOOTHUKOM IO €ro BUHE BO3JIOKEHHBIX Ha
HEro OO0S3aHHOCTEH TO COOJIOAEHUIO YCTAHOBIIEHHOTO TMOpsAKAa pPadOTBI CO CBEACHUSMHU
KOH(HIEHIIMATbHOTO Xapakrepa 3asenyroumii JIOY BhnpaBe mNpUMEHATh NpPEayCMOTPEHHbBIE
TpynoBBIM KOJEKCOM AUCHUIUIMHAPHBIE B3bICKAHHUS.

9.6. JIoKHOCTHBIE JIHLA, B 00S3aHHOCTh KOTOPBIX BXOANT BEJICHUE TIEPCOHATIBHBIX ITAHHBIX COTPYIHHUKA,
00s3aHBI  00ECTIEYUTH KaXX10MYy BO3MOXHOCTb O3HAKOMJICHHUA C JOKYMEHTAMHM U MaTCpuaiaMu,
HETIOCPE/ICTBEHHO 3aTPariBalOIIMMHU €ro MpaBa M CBOOOBI, €CIM MHOE HE MPEJTyCMOTPEHO 3aKOHOM.
HenpaBomepHBIil 0TKa3 B NPEJOCTABICHUH COOPAHHBIX B YCTAHOBJICHHOM MOPSIKE JOKYMEHTOB, MO0
HECBOEBPEMEHHOE IIPEJIOCTABICHUE TAKUX JIOKYMEHTOB WJIM HHOM MHpOpMalMu B Ciydasx,
NPEyCMOTPEHHBIX 3aKOHOM, JINOO MPEIOCTABICHNUE HETIOIHOW MM 3aBEAOMO JIOKHOM MH(pOpMALUH -
BJICYET HAJOKEHWE Ha JOJDKHOCTHBIX JIMIl afMHUHHCTPATHBHOTO ITpada B pasMepe, ONpeaeisieMoM
KoznexcoMm 00 aJMUHUCTPAaTHBHBIX IPABOHAPYILICHUSIX.

9.7. B cootBercTBUM ¢ ['pa’kAaHCKUM KOJIEKCOM JIMIIA, HE3aKOHHBIMH METOJAMH IOJyYHBILIHE
MH(OPMALIHIO, COCTABISIONIYIO CIIy)XKeOHYI0 TaliHy, 00s3aHbl BO3MECTUTh MPUYMHEHHbIE YOBITKH,
IIpUYEM Takas jke 00513aHHOCTh BO3JIaraeTcs U Ha pabOTHUKOB.

9.8. YronoBHas OTBETCTBEHHOCTb 3a HApYIIEHHWE HEMPUKOCHOBEHHOCTH YaCTHOM JKM3HU (B TOM
qrcie HE3aKOHHOE COOMpaHHWe WJIM PAaCHpOCTPAaHEHWE CBEACHWH O YacTHOW JKU3HU JIMIIA,
COCTABJISIOLIETO €T0 JMYHYIO HIIM CEMEWHYIO TaliHy, 0e3 ero corjiacusi), HepaBOMEPHBINA TOCTYII K
OXpaHseMON 3aKOHOM KOMITBIOTEpHOW HH(pOpMAIH, HEMpPaBOMEPHBII OTKa3 B IpPEIOCTaBICHUU
COOpaHHBIX B YCTAHOBJIEHHOM IOPSIKE TOKYMEHTOB U CBEJICHU (€CIIH 3TU JSSTHUS IPUYMHUIN BPeT]
nmpaBaM W 3aKOHHBIM HMHTEpecaM TpaXk/iaH), COBEPIICHHBIC JIMIIOM C HCIOJIh30BAHUEM CBOETO



CITyeOHOTO MOJIOKEHHSI HaKa3bIBaeTCs TpadoM, 100 JTUIICHUEM ITpaBa 3aHUMATh OIPe/IeICHHbIC
JOJPKHOCTH MJIM 3aHUMATBCS ONPEIENICHHON NesITeNbHOCTbIO, JINO0 apecToM B cooTBeTCTBHU ¢ YK
Poccutickoit denepanumn.

9.9. HenmpaBoMepHOCTh AEATEIBHOCTH OPraHOB rOCYIapCTBEHHON BIACTU W OpraHM3aluil o cOopy
Y KCII0JIb30BaHUIO IEPCOHATIBHBIX JaHHBIX MOXET ObITh YCTAaHOBJIEHA B CYI€OHOM MOPSIKE.

10. 3akaouuTeNbHbIE MOJI0KEHUS

10.1. Hacrosee Ilosnoxkenue siBisgeTcs JOKaabHbIM HOpMAaTUBHBIM akToM JIOY, mpuHumaeTca Ha
OObmem cobpaHnu pabOTHHKOB, COTIIAcOBBIBAETCS C IIpOQCOIO3ZHBIM KOMHUTETOM U YTBEPIKIACTCS
(ubo BBOAMTCS B JICWCTBHME) TMPHUKA30M 3aBEAYIOIIETO JOHIKOJBbHBIM 00pa30BaTEIbHBIM
YUPEXKIECHUEM.

10.2. Bce u3MeHeHHMS M JIOTOJIHEHHs, BHOCHMbIE B Hacrtosiee Ilomoxxenue, opopmisioTcss B
MUCbMEHHOM ()OpME B COOTBETCTBUHU JICHCTBYIOIIMM 3aKOHOIaTeILCTBOM Poccuiickoit Deaepannn.
10.3. IlonoxkeHue NPUHHMMAETCS Ha HEONPEICIECHHbIM CpoK. VI3MEHeHMs W JONOJIHEHUs K
[TonoxkeHno mpuHUMAKOTCS B TOpsiAKe, npenycMoTpeHHoM 11.10.1. nactosimero [lomoxenus.

10.4. Ilocne npunsatus IlonoxeHus (WM KW3MEHEHHUH M JIONOJIHEHUHW OTIENbHBIX IYHKTOB U
pa3esioB) B HOBOM peaKluy Ipeablaylas peJakiiis aBTOMaTUYECKU yTPauuBaeT CUILY.

Coenacosano c Ilpoghcoroznvim Komumemom

Ilpomokon om . . 2022 2. Ne



